
 

 

Step #1: Click On Rooming tab within your patient’s chart and then Click on Sending Handoff, complete in this 

field the nurse you are calling to complete your handoff.  This would need to be done first if you want it to pull 

into your handoff note OR you could “refresh” your handoff note before signing. 

 

 

Step #2: Open a new progress note 

Step #3: Click on Insert SmartText box at the top of the progress note 

 

 

 

Purpose: The handoff smart text is a tool available in EPIC to assist staff in documenting 

information about the patient that will be helpful in patient movement or transition to next level 

of care.   

For Questions: Contact Nursing_Informatics@harrishealth.org 
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Step #4: In the box type HCHD ACS TO EC HANDOFF REPORT, or a few letters of what you are looking for, you 

will see the smart text appear in the preview box 

 

Step #5: Complete any and all wild cards (***) or smartlists within the note by pressing the F2 key on your 

keyboard or advancing through them utilizing the yellow arrows just above your note.  Once all items have 

been completed, sign your note, by pressing Accept.  *Please note this will sign the note upon signing of visit, 

if you want it signed right away change this before pressing accept. 

 

 

 

The End 


